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User Account Creation and Approval / Password Reset

1. Using Google Chrome or Microsoft Edge, 
go to https://rightfoundation.flux.io .

Please note: The Grant Management System is not 
supported on mobile browsers

2. If you are visiting for the first time, please 
click "Create Account".

https://rightfoundation.flux.io/


User Account Creation and Approval / Password Reset

3. Enter required information: 
Provide the following details for user 
registration.

• First name and last name (use your 
official/ legal name)

• A valid institutional email address 
(this will be used as your log-in ID)

• Use the organization name exactly as 
it is registered in our Grant 
Management System. 

4. Review and consent:
Carefully review the privacy and data-sharing 
information. Select “I agree” and then click 
“Send Request” to proceed. This will submit 
your account creation request to the RIGHT 
Foundation.
* Important notice:
If you do not agree, the RIGHT Foundation will not 
have permission to access your contact details and 
will be unable to reach you. This may affect important 
communication.



User Account Creation and Approval / Password Reset

5. Request confirmation:
When the confirmation message (shown on the image 
attached left) appears, your account creation request 
has been successfully delivered to the system 
administrator.

6. Account verification process:
The RIGHT  Foundation will verify your organization and 
account request. Once your account creation request is 
approved, you will receive a confirmation email.
Please note: The account creation may take 1 week.

7. Password setup and portal access:
Use the link provided in the confirmation email to reset 
your password. After resetting your password, you can 
log in and start using the Grantee Portal.



User Account Creation and Approval / Password Reset

If you forget your password, follow the process 
below to reset it.

1. Click “Forgot Password“ on the login page.
2. Enter your registered email address.
3. Click “Submit”.
4. Check your inbox – you will receive a “Reset 

your password“ email shortly.



Check Your Information Before Applying

1. Click “Organization” to verify your 
organization details.

2. Click “People” to verify your personal 
details.



Create an Application for the Training Award

1. Read the full award description and 
information before applying.

2. Click “Apply to TA” button to start 
your application.

Please note: If the button is invisible, it means 
the submission period is closed.
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Create an Application for the Training Award – Fill out the form

1. Review the prepopulated personal and 
organization information to ensure it is 
correct.   

2. Scroll down and complete the remaining 
fields in the form.

3. Required fields are marked in bold.
Please note: The application cannot be submitted 
until all mandatory fields are completed.



Scro
ll d

o
w

n

1. Fill in the required fields (i.e., language proficiency, 
degree, field of study, total professional 
experience).

2. List all types of work experience you have had:
• Select each relevant category and click 

3. For each selected category, enter details including 
organization names and years of experience.

This page offers extra guidance for section that may need 
clarification.

Create an Application for the Training Award – Educational and Professional Background



Create an Application for the Training Award – Upload Required Files / Application save & submission 

1. Click the upload icon next to the required 
document field.

2. When the upload window opens, “Add files”.
3. Select the file to upload and click “Open”.
4. Click “Start upload” to complete the process.

This page offers extra guidance for section that may 
need clarification.
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5. Check your uploaded files under the 
Document section.

• Use the buttons to add         or delete 
documents before submission.

6. Click Save Application button to save your 
progress.

7. Once all required field and files are 
completed, click Submission Application
button to finalize your submission. 

This page offers extra guidance for section that 
may need clarification.

Create an Application for the Training Award – Upload Required Files / Application save & submission 



FAQ on Using the Grant Management System

Q1. How long does the account approval take?
A. The account approval email is usually sent within 1 week after account creation.

If you do not receive approval email within this period, please contact us at RfP@rightfoundation.kr 
for further assistance. 

Q2. I am not receiving emails when using Yahoo. What should I do?
A. Due to a systemic issue, email from the RIGHT Foundation to Yahoo accounts may not be delivered. 

Please use an email address another service provider when creating your account.



Thank you
RfP@rightfoundation.kr
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